
 
Role: Communication Intern  
 
Job Profile 
Northeast Development Agency (NEDA) seeks a committed resource for the position of            
Communication Intern, with basic knowledge of content creation for different social media            
platforms and based out of northeast India. 
 
The intern is expected to ideate about content with the team, support content creation and               
establish linkages with similar organizations from the northeast.  
 
Responsibilities 

● Support in the design of visual materials like posters, posts, infographics etc 
● Copy writing and production of promotional videos for digital use 
● Social media management tasks (Facebook, Twitter, Instagram and LinkedIn) 
● Support in conducting research and collecting data as requested. 
● Ensure the website is updated and fed with any viable content that serves TEF and 

its subsidiaries. 
● Scan the market for prospect media partnerships. 
● Ensure that key outputs are delivered in agreed timelines to highest standard; 
● Engage in organizing events, advocacy and outreach activities to effectively 

disseminate research findings to stakeholders in the local ecosystem; 
 
Personal Attributes 

● Communicate Effectively: Speak, listen and write in a clear, thorough and timely 
manner 

● Creativity/Innovation: Develop new and unique ways to create content 
● Planning & Organising: Able to plan, prioritize, and manage time efficiently 
● Professional: Completes the assigned task in a time-bound manner 

 
Competencies 

● Internet research skills, ability to handle and interpret data; 
● Good writing skills; 
● Proficiency in Microsoft Office and its tools including Word, Excel, and PowerPoint 
● Image-editing and video-editing software knowledge is desirable 
● Familiarity with G-Suite tools such as google docs, sheets is desirable. 
● Proficiency in English is a must, and knowledge of other regional languages is 

desirable. 
 
 
 
 
 



 
Qualifications and Experience 
To be currently enrolled or completed an undergraduate or graduate degree, preferably            
majoring in mass communication, marketing, political science, international relations, or          
relevant fields. 
 
Previous internship experience is desirable. We also welcome freshers keen to learn and             
work in a professional setup. 
 
What we provide 
NEDA provides a dynamic work environment for anyone to learn about sustainability and             
environmental issues. You will get an opportunity to learn how to convert your research to               
creative content to reach a targeted audience. You will also learn about northeastern India              
and its associated developmental, socio-economic and environmental concerns. 
You also connect with like-minded professionals to learn, exchange ideas, develop joint            
initiatives and projects, and amplify your impact. 
 
Location 
The position will be based in NEDA headquarters in Guwahati. However, the work will be               
primarily home-based with regular virtual meetings. In case of events, the intern might be              
asked to report to the office. 
 
To apply 
Qualified candidates should send their resumes and cover letter to          
nedainformation@gmail.com. 
 
Compensation: 
The intern will be compensated with a token amount and any TA/DA as required.  
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